
e-mail to:
-

Bill to address

1422/1a
140 00, Praha 4 - Michle

republika

AP Helpdesk

E-
alconap.czech@Alcon.com

00800 2526 6111

Your company details:
Your company address
Your company VAT 
number
Correct Bank details

Always include at least one of the 
following:

PO Number
Contact person

.

Ensure “bill to address” field is 

X Exela
–

350 mm
-mail is 

allowed but no more than 20 
-mail and as long as  

e-mail is not bigger than 4MB
X
X Any additional excel or other 

attachment format in the same 
e-
disregarded

X not include non-

All other documents 
and communications must be 
sent to our generic e-mail 
address: 
alconap.czech@Alcon.com

PO set up p


